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SUBJECT: Food Stamps: SSI/Food Stanp Joint Processing
Procedur es

SUGGESTED
DI STRI BUTI ON: Food Stanp Directors
Staf f Devel opnent Coordi nators

CONTACT PERSON: County Food Stanp Representative at 1-800-342-3715,
ext ensi on 4-9225

ATTACHVENTS: Attachment A - Form SSA-4233, Social Security
Admi ni stration Transmittal for
Food Stanp Applications - not
avai | abl e on-1ine
Attachment B - Form W127 NP, New York City -
not avail abl e on-1line
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In recognition of low participation in the SSI/Food Stanp joint processing
procedur e, this Department has been working with the Social Security
Admi nistration (SSA). As a result of this effort, procedures for food stanp
applications taken by the SSA have been updated and refined. The purpose of
this release is to informlocal districts of those procedures which have
been clarified as well as to reenforce procedures as defined in the Food
St anp Source Book.

A Social Security Administration Responsibilities

1. In place of the FNS-385 federal application, SSA is using the
DSS- 3035 or DSS-3035NYC "Food Stanp Application Statenent for
SSI Reci pi ents and Group Living Residents".

2. SSA interviews the applicant, screens for expedited service,
and nakes copi es of any pertinent docunentation avail abl e.

3. SSA uses the DSS-2642 "Docunentation Requirenments" to let the
appl i cant know what still needs to be provided to the | ocal

district Food Stanp Ofi ce. The applicant is given the white
copy of the form

4, SSA is providing the applicant with a:

a. Sel f-addressed envelope to the local district Food Stanp
O fice which serves the applicant's address; and

b. Book 1 and Book 2 (DSS-4148A and DSS-4148B).

5. Wthin one working day, SSA forwards to the local district
Food Stamp Ofice in the county in which the applicant

resi des:

a. The conpl eted application;

b. The yel low copy of "Docunent ati on Requi r enent s"
(DSSs- 2642) ;

C. A conpleted SSA-4233 "Social Security Admnistration
Transmittal for Food Stanp Applications" (Attachnment A);
and

d. For New York City residents only, a conpleted WI127N P
form (Attachnent B).

B. Local District Responsibilities

1. The local district screens all applications received for
expedi ted service.
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2. The local district registers the application in WH®5 and
determines eligibility and issues benefits in accordance with

FSSB Section IV-K-all. A "Food Stanp Change Report Fornd

(DSS-3151) and the appropriate notice is also sent.

3. The local district maintains in the case record all docunents
received from SSA, including the SSA-4233 "Social Security
Admi ni stration Transmittal for Food Stanp Applications".

4, The local district provides identification cards for all new
applicants in the foll ow ng manner:

a. Upst at e

(1) Miiling out the DSS-4164 "PIN Sel ecti on Docunent” to
t he applicant as soon as the application is received
and providing assistance to the appl i cant in
conpleting the PIN form Foll owing up on non-
recei pt of the PIN form It is suggested that a
tickler file or other systembe set up to facilitate
t hi s.

(2) Wen the application is approved, ensuring that a
menber of the household has a Benefit ID Card and a
PIN, and providing instructions on how and where to
access the food stanps.

b. New York City

(1) Follow ng current pr ocedur es for mail-in
applications by sending a 123-Gformwith a list of
photo I D offices, or using current procedure of a
horme visit for those who are honebound.

(2) When the application is approved, sending the ID
card follow ng current procedures.

The nanes and phone nunbers of the county food stanp directors have been
furnished to the SSA as contact persons. If you wish to designate soneone
el se as the contact, notify the Social Security liaison for your district as
[isted in 90 | NF-50.

This Department has furnished initial supplies of the itens |isted belowto
the Social Security field offices.

o DSS-3035 Food Stanp Application Statenent for SSI Recipients and
Group Living Residents (Upstate).

0 DSS-3035NYC Food Stanp Application Statenent for SSI Recipients and
Group Living Residents (New York City).

o DSS-4148A Book 1

DSS- 4148B Book 2

o DSS-2642 Docurent ati on Requi renents

o
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The local district is responsible for providing the Social Security field
office with self-addressed envel opes. These envel opes are given to the
applicants for use in providing pended verification or reporting changes to
the food stanp office. New York City al so needs to supply the W127 NP
(Attachnent B). The Social Security field offices will contact the |ocal
districts in their area for the quantity they need.

In addition, the local district is responsible for replenishing the initial
supplies of all other food stanp forns as needed by the Social Security
of fices. It is anticipated that the quantities will be small enough for
local district offices to handle.

The inpl enentation date for this revised procedure is August 1, 1991

Since this is a renewed effort by both the Social Security Admnistration
and this Departnent, pl ease | et us know i f you encounter any problenms in
fulfilling this procedure, and we will work to resolve them You can
contact your food stanp representative at 1-800-342-3715, extension 4-9225.

Your assistance and cooperation in this revised SSI/Food Stanp processing
effort will directly benefit this vul nerable popul ation

Gscar R Best, Jr.
Deputy Conmi ssi oner
Di vi sion of | ncone M ntenance



