! ADM NI STRATI VE DI RECTI VE ! TRANSM TTAL: 97 ADM 11
o m m e e e e e e e e e eee oo +
DI VI SION: Departnent of
TO Commi ssi oners of Labor Wl fare-
Soci al Services To-Work Uni t

DATE: May 16, 1997

SUBJECT: Assessnent Requirement for Recipients of Tenporary
Assi stance for Needy Families (TANF)

SUGGESTED !
DISTRIBUTION:. | |IMDirectors, Enploynent Coordi nators, CAP
| Coordinators
1
|
1
|
1
|
1
i
CONTACT !
PERSON: I Departnent of Labor Welfare-To-Wrk Unit Techni cal
I Assistance Representatives - Upstate:
I Janes Cook (315)789-1771; Donna Dwyer (315)432-1214;
I Janis Higgins (607)773-4811; Marl ene Mackey (518) 792-
I 5811; Edris Brown (914)426-2705 -- Downstate:
I Gail Levine (212)352-6488; Harold Bruel and
I (212) 352-6501
1
|
ATTACHVENTS: I Model TANF Assessnent Form - Avail abl e On-Line
1
|
1
|
1
i
FI LI NG REFERENCES
Pr evi ous Rel eases Dept. Regs. | Soc. Serv. Manual Ref.]M sc. Ref
ADMs/ | NFs Cancel | ed lLaw & Ot her
I Legal Ref.
- - - PRWORA of - -

1
1
1
1
1
1
1
i
1996 !
1
1
1
1
1
1
1
1
1
1

DSS- 296EL (REV. 9/ 89)



Date May 16, 1997
Trans. No. 97 ADM 11 Page No. 2
l. Pur pose

The purpose of this directive is to advise |ocal social services
districts of the requirenent to conduct an enploynent assessnent of al
adult nenbers of fam lies receiving assistance under TANF.
1. Background

New York's State Plan for inplenmenting TANF was accepted by the
federal Departnment of Health and Human Servi ces on Decenber 2, 1996. Wi | e

the plan indicates that the current Job Opportunities and Basic Skills
(JOBS) Training Programwi |l be New York's work program under TANF, a hew

statutory requirenent that is not part of JOBS nust be addressed. Soci a
services districts nmust conduct an initial assessment of all adul t
recipients in cases receiving TANF funds, including those individuals now

categori zed as exenpt under JOBS

I11. Program I nplications

Social services districts currently have a process in place that
ensures that enployable recipients are assessed. Thi s process must now be
expanded to accommobdate the TANF requirenent to assess all adults as
described in Section IV. The followi ng information descri bes who nust be
assessed, the conponents of the assessnent, and the timefranes for
conpl eti on.

I'V. Required Action

A.  Who Must be Assessed

An initial assessnment must be conducted for each recipient of TANF
funds (ADC and ADC-U) who is:

O 18 years of age or older; or

O 16 or 17 years of age and has not conpleted high school or
obtained a certificate of high school equivalency, andis
not attendi ng secondary school .

Any current ADC recipient who has been assessed under JOBS and is
currently enrolled in a JOBS activity, or who has been assessed under JOBS
within the past year wll be considered to have nmet the TANF assessnent
requirenent. A break in assistance of |ess than 30 days does not invalidate
any prior JOBS assessnment for this purpose.

Each enployable recipient nust participate in the assessnment as

required or be subject to an individual sanction. Reci pi ent s, who are
exenpt according to current state regulations, who fail or refuse to
participate, wthout good cause, in the assessnment are subject to | oss of

eligibility wuntil conpliance, for the entire case, for TANF Program funds
(ADC and ADC-U).
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B. Notice Requirenents

a. Case Cosings - Non conpliant person who is currently
exenpt .

The reason | anguage paragraph below is for use when an exenpt recipient

fails, wi thout a good reason, to conply with the requirenent that they be
assessed. Districts that produce public assistance closing notices through
the CNS wll, by using reason code NL7, produce the required reason
| anguage.

Districts that use manual notices for closings nust use the appropriate
State mandated or approved | ocal equival ent noti ce:

0 DSS- 4015: "Notice of |Intent to Change Benefits: Public
Assi stance, Food Stanps, Medical Assistance and Services (Tinely
and Adequate)".

Wen a full explanation of the action will not fit on the notice, an
attachnent will be needed. I ncl ude enough information on the notice to
identify the reason for the action and refer the recipient to the attachnent
for a full explanation. Whien an attachnment is needed, the regulatory
citation nust appear on the notice. Thi s decision is based on Departnent
Regul ations 351.2, 351.8(a) 2 and 351.21(a).

The CNS reason | anguage produced by the use of N7 - "Failure to
Conplete Eligibility Process" follows:

This is because you failed to complete the public assi stance
eligibility process.

In addition to the eligibility interview, a recipient can be required
to neet with agency staff to discuss possible enpl oynent opportunities, or
other resources that nmy reduce or elimnate the need for public
assi st ance. W told you in advance that you were required to nmeet with
(Nanme of Person or Unit) on (Date).

You did not go to the appointnment. Wen a person fails to conplete the
eligibility process, the case cannot get public assistance.

This decision is based on Departnent Regul ati ons 351.2, 351.8(a) 2 and
351.21(a).

b. Sanctions - Non conpliant person who is currently

enpl oyabl e.
Enpl oyable recipients that fail or refuse to participate in the
assessnent are subject to an individual sanction. Districts that produce
public assistance closing notices through the CNS will, by using reason code

VWE1l, WE2 or WE3, produce the required reason | anguage.

Districts that use manual notices for closings nust use the appropriate
St ate mandated or approved | ocal equival ent noti ce:
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O DSS 4004: "Notice of Intent to Change Public Assistance
Grant and/or Medical Assistance Coverage for Non-Conpliance wth
Enpl oynent Rel ated Requirenents (Tinely and Adequate)."

This decision is based on Departnent Regul ati on 385.4(b).

C. Assessnent Conponents

The assessnent mnust include an evaluation of the recipient's
skills, prior work experience and enployability (job readiness). The
purpose of this assessnent is to gather information needed to develop the
recipient's plan to neet TANF work requirenents and nove toward self
sufficiency. There is no federal requirement to develop an individua
responsibility plan. Local districts may use a conbination of assessnent
techni ques to neet the TANF requirenments. For exanpl e:

O a JOBS assessnent for all individuals, or
O a JOBS assessnent process for the current "non exenpt"

popul ations and a sinplified assessnent for all others.

Attached is a nodel assessnment docunment that neets the m ninum

TANF requirenents. Local districts may wish to use this docunent or design
their own formwhich includes, at a m ninmum the sanme elenents as the
model . Districts are, of course, free to use their current JOBS assessnent

docunent. Districts may, when they deem appropriate, assess recipients by
mai |l or tel ephone.

D. Tinmeframes for |nplenentation

A TANF assessment nust be conpleted for those individuals
outlined in Section IV A according to the follow ng tinmefranes:

O By June 2, 1997 for those individuals active as of
Decenber 2, 1996.

O Wthin 90 days of being determned eligible for TANF
assi stance for all others.

V. Systens | nplications

There has been a W/ Enploynent Subsystem nodification that
all ows subsystem record creation for all enployability codes with the
exception of "30" - Child under 16 years. TANF assessnments should be
entered on the Enploynent Subsystem using existing activity and status
codes.
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VI. FEffective Date

This directive is effective May 15,

Decenber 2, 1996.

1997 and

Karen B. Papandrea
Director
Wel f ar e- To- Wor k
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TANF ASSESSMENT

| Reci pi ent Nane Case Nunber, CIN or SS#

1) Prior Wrk Experience - Has the recipient ++ Yes ++ No
been enpl oyed during the last two years? |If ++ ++
yes, please provide a brief sunmary bel ow
under "Not es/ Next Steps."

++ Yes ++ No

2) Job Skills - Does the recipient possess job ++ ++
related skills? |If yes, note them bel ow
under "Not es/ Next Steps."

++ Yes ++ No

3) Barriers to Enploynent - WIIl any of the ++ ++
followi ng barriers/conditions inmpact on the
recipient's ability to accept enpl oynent?

Lack of Child Care ++ Yes ++ No
++ ++

Heal t h Probl ens ++ Yes ++ No
++ ++

Drug/ Al cohol Abuse ++ Yes ++ No
++ ++

Non- Engl i sh Speaki ng ++ Yes ++ No
++ ++

No Transportation ++ Yes ++ No
++ ++

O her

Not es/ Next St eps

Local District Eval uator Dat e



